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CHAPTER 1: CHANGES TO
DIF IMPORT/EXPORT FOR 2020

As we continue to modernize our compliance solutions and advance our technology strategy, we are excited to
announce the following updates.

Creation and editing of DIF/KAT files will no longer be available for tax year 2020 forward. The
following options will continue to be available and supported to allow for a more user-friendly experience.

« 1065 Partner Bridge
(https://tax.thomsonreuters.com/support/onesource/gosystem/?search=000102302) will be supported.

o Current DIF/KAT templates
(https://tax.thomsonreuters.com/support/onesource/gosystem/?search=000101533) supplied by
Thomson Reuters will be supported, as long as no changes to the template are required.

« Recently created Data Import templates
(https://tax.thomsonreuters.com/support/onesource/gosystem/?search=000102011) by Thomson
Reuters will be supported.

« Data Connection provides import/export methods that allow users to transfer data into and out of a
locator without manual data entry.

o Complimentary training will be made available for new adopters.
o Assistance with new file creation is available through our professional services team.
o Data Connection requires a separate license.

| D/‘ Importing existing DIF/KAT files can continue to be utilized if no changes are required to
. the files.
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2 Chapter 2: Components of Organizer Importing

Import DIF Dialog Box

CHAPTER 2: COMPONENTS OF
ORGANIZER IMPORTING

The DIF import feature can populate virtually every field within Organizer. DIF import can be used to populate
Forms 4562, 8825, and areas such as contributions and distributions. Most commonly, DIF Import is used to
populate State Allocation and Apportionment information.

The three components of Organizer importing are:
« Import DIF dialog box
o DIF Import File

o DIF Template File.

IMPORT DIF DIALOG BOX

You can import from anywhere in the Organizer using the Import DIF dialog box. You can open the dialog box
by selecting File > Import > From DIF file.

Import DIF m

 DIF Impart File

|E:'\T emphofficer_import, dif Browse. .. I

Enter the location and name of the DIF file to be imported.
Or click the Browse button to find the DIF file.

— DIF Template Filz

|E: YT emphafficer_impart k.at

Enter the lozation and name of the DIF template file to
be uged with the DIF import file specified above. Or
click the Erowsze button to find the template file.

— Template Maintenance [~ Impart or Cloze
To create a new template or o modify an

exizting kemplate. If the template zpecified e
doez not exist, you will be prompted to ;I

create it.
Edit Template... | Done |

Figure 2:1
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Chapter 2: Components of Organizer Importing

DIF Import File

The Import DIF dialog box shown above enables you to:
« Specify the DIF import file and DIF template file to be used in the import.
« Startthe import process.
« Create or modify an import template file.

The functions of the two text boxes on the dialog are:

FUNCTION DESCRIPTION

DIF Import File location and filename of the DIF import file

DIF Template File location and filename of the Organizer import template (KAT file)

The functions of the command buttons on the dialog are:

FUNCTION DESCRIPTION

Import Execute the import specified by the Import DIF dialog box.

Browse Specify the disk drive, directory location, and filename of the DIF import file and DIF import
template file.

Done Close the Import DIF dialog box.

Edit Access the template dialog to create or modify the specified DIF template file.

Template

DIF IMPORT FILE

The DIF Import File contains the data to be imported into the Organizer. Import source files for Organizer must
be in the Data Interchange Format. These files are created by spreadsheet programs such as Microsoft Excel.
Import source files are usually referred to as “DIF files.”

THOMSON REUTERS
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4 Chapter 2: Components of Organizer Importing

DIF Import File

To make an import file, you use a spreadsheet such as the one below.

Microsoft Excel - officer_import. dif g@
@ File Edt Wiew Insert Format Tools Data  Window  Help -8 X
Dl S o- & -4 [l B 2 Al -0 - B 7O % 5 b 5% Er O A
TS - A
Al B [ c o [ETFT & [ H ] o [ [T M 3
1 OFFICERS OF ALPHA HOLDINGS, INC. T
2
| 3 | Name Address City State Zip SSN Title Pct Time Common Preferred Comp Expense
| 4 | 1 Lawrence Barnes 7429 Sherwood Ct. West Bloomfied Ml 48322 480-78-9852 President 100 35 400 3100000 10000 —
| 5 | 2 Donald barnes 2831 Potter Rd Wixom ] 48324 786-54-1592 SRYP 100 20 15 2025000 4000
| 6 | 3 David Sutton 16590 Salem Ct. Detroit ] 48326 445-87-9981 V.P a0 20 15 2020000 5000
| 7 | 4 JimBryant 37717 Morthfield Dr.  Livonia ] 48328 B52-16-4452 Treasurer 90 15 10 1085242 2000
| 8 | 5 Debra Hunt 2727 Hampshire Ave. Ann Arbor ] 48330 446-75-8521 Secretary 100 10 200 1000870 500
9 -
W 4 » w]officer_import / [« | 4»”_‘
Ready UM 4|

Figure 2:2
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DIF TEMPLATE FILE

Import templates act as a “road-map” for data from the DIF import file to specific fields within Organizer. Import
template files have the extension KAT and cannot be opened or edited using Microsoft Excel. Import template
files are usually referred to as “KAT files.” Click Edit Template to access the DIF Coordinates dialog box.

DIF Coordinates

DIF Template File:

~ Group Data Format
" Fow Format

" Column Format

Group member data in rows

Group member data in columng

|Z:'\FILES\.F'roieu:ts'\DlF\dif_template'\officer comphofficer_impa

Template Changes

Complete
Cancel |

Target and Source Coordinates Grid:

Target Field Start Start
DIF Col | DIF Row
OFF MAME B 4
OFF.STREET C 4
OFF.CT D 4
OFF.ST E 4 *
OFF ZC F 4 *
OFF.55AM G 4 *
CICC KICWITIT u A = M
— Giroup Control Fields Delete Coordinates
Level 0;  OFF.MAME el 0 i
Lewel 1: click Delete button
Lewvel 2:
Lewvel 3: Delete |
Lewvel 4;
Figure 2:3
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DIF Template File
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6 Chapter 2: Components of Organizer Importing

DIF Template File

Helpful Rules and Tips regarding Organizer Import Templates

« Asingle import template can be used to import data for multiple Organizer pages; there is no limit on the
number of data elements selected for import or the number of Organizer pages with import targets.

« You can modify import templates by adding or deleting references to Organizer data fields.

« The position of a selected data elementin a DIF import file cannot change after the row and column
coordinates of the data element have been recorded in an import template.

« Multiple import templates can be used with a single DIF import file; each template specifies different data
file elements to be imported.

« To avoid confusion later, name source files and import template files in a way that defines their use.

THOMSON REUTERS
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Chapter 3: Creating DIF and KAT Files 7
Creating the DIF Import File

CHAPTER 3: CREATING DIF AND KAT FILES

D/‘ DIF/KAT creation and editing is available only in Tax Year 2019 and prior years. Itis no longer
- available starting with Tax Year 2020.

Creating a DIF and corresponding KAT file takes some preparation. The effort and planning pays off when the
same type of data will be imported repeatedly into the same Organizer or Organizers of different entities. The
repetitive data entry process is then quick and accurate.

D/‘ DIF Template file (KAT) creation requires using Classic Organizer. This will not work
- with the New Organizer.

o Creating the DIF Import File (page 7)
« Defining a Group DIF Template (page 7)

« Rows/Columns with Blank Cells (page 11)

CREATING THE DIF IMPORT FILE

You create the DIF import file by placing the data in an Excel spreadsheet in the desired format with fields
labeled appropriately.

1. In Excel, select File > Save As.

N

Browse to the location where the file will be saved.
3. Inthe File name field, enter the desired file name.
4. Inthe Save as type field, use the drop-down menu to select DIF (Data Interchange Format)(*.dif)

5. Click Save.

DEFINING A GROUP DIF TEMPLATE

Defining a group DIF template involves extra steps. The first step in creating a group data import template is to
create the initial group member for the target group. To access a group member page in the Organizer for
Officers’ Compensation, a group member must exist.

THOMSON REUTERS
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8 Chapter 3: Creating DIF and KAT Files

Defining a Group DIF Template

Create a new entry by selecting *Add New... Create the initial officer. Then access the Organizer page for the
individual officer to create the import template.

Organizer |Ta>< Farms | Officer IOI’TiCEI’ j
[ QuickTrack
[ GuickForm ~Officers’ Individual Compensation Detail - Federal and State
g I.'.Ieneral Infc:rmation Mame officer
Electronic Filing
=1 Electronic Extension Filing St_rEEt aliliess
Amended Return City
FP= Income and Deductions State r
[ Income Zip code
+|-£3 Gross Receipts from Installment 3
[ cossjcoops City, State, Zip (Calculated)......
+ % Pass-Through Entity Social Security Mumber......... .
& schedule C Dividends Title
== Officers' Compensation INDne Selected j
[ summary of CFficers Comp Percent oftime devoled to busingss........c.ene
=1 Indvidual Officers Farcent of stack mwnarship: cammon
[ig ' officer -4—
% Add new Officer Preferred.........
+-£7 Deductions Amount of compensation..........
+-£3 Schedule H Limitation for PSC Expense account allowWance ...
+-(C7] Passive, Rental, and At-Risk

Figure 3:1

D/‘ The temporary officer’s name created during template setup will disappear during the import of
- officers’ compensation data after the import template is finished. So using a name like “officer” is
appropriate.

Defining a DIF Template
1. In Organizer, select File > Import > From DIF.
2. Select Browse beside the DIF Import File field. Browse to and open the saved DIF file.

3. Enter a name for the template file (including path) in the DIF Template File field.

Import DIF
-~ DIF Impoit Fil

IC:\Temp\olhcel_imporl.dif Browse. . I

Enter the location and name of the DIF file ta be imported.
Or click the Browse button to find the DIF file.

-~ DIF Template Fil

|C:\T emphaofficer_import. Kat

Enter the location and name of the DIF template file ta
be used with the DIF impart file specified above. Or
click the Browse button to find the template file.

-~ Template Maintenance - |~ Import or Cloze
To create a new template or to modify an

exigting template. IF the template specified
does not exist, you will be prompted to Impart

cieate it.
Edit Template... | Daone

Figure 3:2
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Chapter 3: Creating DIF and KAT Files

Defining a Group DIF Template

Select Edit Template to open the DIF file dialog box and DIF Coordinates (Template) dialog box.

orga Officer [oricer |

8] —
] Officers’ Individual Detail DIF Coordinates
= Namn oz DIF Tempiale il

= Street ady
| s City.

=

Zip (Calculated)
ial Security Number.

Cancel

lone Selected

Percent oftime devoted to business.
Percent of stack ownerehip Cormon
Preferred.

Amountof compensation
Expense account tallowance.

Telephone nurnber
Ermployed In this postion:  Fromm thire date)
To (end ofterm).

I J

|

Cheskio print"Until succe
is elected and duly gualifiec | Level 3
Level &

Checkif Director.

I C:\Templofficer _import. dif BEx =
[ o[ e[ c[ ol e[ ¢ & W[ v o «x[ o] W]~

s

[ oFficE
2
3 bddess Ciy S Zp SN THe  PoTm Commo Prers Comp | Erpens
. W 7495 WesBl M 42 4807 Pesde 100 % 40 30000 10000
5 BINP Whon M 4@ TSL SRV 00 M) 15 250 4000
6 3 DavidS 16580 | Detot  MI 4336 | 4587 VP. 80 20 15 202000 800 [v]
== T

Figure 3:3
If you are creating a new template (KAT file), the application confirms that a new template is being created.

Place the cursor in the appropriate Organizer field, and the DIF Coordinates dialog box should display its
name in the Target Field column. If the name does not appear, click a different field in the Organizer, and
click the previous field again.

THOMSON REUTERS
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10 Chapter 3: Creating DIF and KAT Files

Defining a Group DIF Template

7. Click the matching cell from within the open DIF dialog box.

D/s

If you are importing a group, select the first data cell containing data to be imported so the
entire column is highlighted.

Organizer | Tax Forms Officer [orficer K|
[ QuickTrack, 7
a) officers Indhvidual il - Federal and
=l Narne oeticer
=]
Strest address
=]
City.
= - -
e Zip code.

City, State, Zip tCalculated)

’7 Cancel —‘

Sacial Security Number.

Title. None Selected M Taiget and Source C

Giid
Percent oftime devoted to business. Taget Fiekd Stat | Stat | End
DIF Cal | DIF Fiow| DIF Row|

W orFnae [ B ] ¢

Percent of stock ownership: Common

Amount of compensation
Expense account allowance.

Common
T — S S
Employed in this position: — Fromm (hire date) leogT]
T (end ofterm). I~ Checkto print"Until succes | Level2
CheckifDirectar. i 15 electedt an duly ualfiet | Level
Level#
= C:\Templofficer_import. dif ==

[ &l

c[ ol e[ fT e[ w] v o] «[ v w]

po00po00D0D0o0DDDDDDD s & & & @

OFFICE

Addess Oy Stale  Zp  SSN  Tik  PctTim Commo Prefere Comp  Expens
4295 WestBI | M| 48322 48078 Preside 100 35 0 310000 10000
BITP Wiom | M 48324 7865 SAVP 100 20 15 202500 4000
6530 Dokt | M 4936 4457 VP @ n 15 202000 5000
7717 Livoria M 48328 85216 | Treasur el 15 0 108824 2000

[

W 227 H Amah M 48330 44675 Seceta 10010 £l 100087 | 500 7‘

Figure 3:4

D/‘

The DIF dialog box now shows the cells to be imported. If there is one cell matched to one
field (non-Group import) the Coordinates box will show Column, Row, and ending point:
for example B, 4, 4. If a group is being imported, the Coordinates box will show for
example C, 4, * meaning the group starts in cell C4 and continues as long as there is data
in the group.

8. Repeat steps 6 and 7 for every Organizer field that is to be defined.

9. Once all desired fields have been defined, select Complete to return to the Import DIF dialog box.

10. Inthe DIF Import dialog box, click Import.

11. Click Done to return to Organizer and view the imported data.

THOMSON REUTERS
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Chapter 3: Creating DIF and KAT Files 11

Rows/Columns with Blank Cells

ROWS/COLUMNS WITH BLANK CELLS

Importing files that contain columns (for row processing mode) with blank cells, such as shown in the figure
below, may result in data not importing into the correct data set.

A [ B | ¢ | o | E ] F [ H ] I [
| 1 |Description Mandatory Disp Type Date Acq Date Disp Prop Type 4797 Sales Cost 6252 Sales
| 2 |4797-1 1 144 7 c 100000 10000
| 3 |F252-1 2 1m TiE D 15000 150000
| 4 |4684-1 3 1M T E 20000
| 5 |4797-2 1 1427 bl L 110000 11000 110000
| 6 |5252-2 2 R G 16000

7 |4684-2 31128 FHZ K 210000 21000 210000
=}
Figure 3:5

To resolve this problem, cells that are blank should be filled with spaces. In Excel, do the following:

1.

2.

Highlight columns G and |.
Click Edit > Replace.

Leave the Find what field blank.

Press the space bar once.
Click Replace All.

Save the file.

Place the mouse in the Replace with field.

THOMSON REUTERS
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12 Chapter 4: Types of Organizer Importing
Group Importing

CHAPTER 4: TYPES OF ORGANIZER
IMPORTING

Based on the type of data being imported, you can use any of four types of importing into Organizer:

« Group Importing (page 12)
« Non-Group Importing (page 16)
« Mixed Group and Non Group Importing (page 16)

« Multi-Level Group Importing (page 16)

GROUP IMPORTING

Group importing imports lists or groups of data. One type of group in the Organizer navigation tree shows *Add
new... This designates group data for which you can add new group members. The target screen for group
importing is called a “group screen” because it contains multiple sets of the same data. The example in the
following figure is Officers’ Compensation in the 1120 Organizer.

Organizer |Tax Forms | Officer |Dnna|d harnes j
[ QuickTrack
Officers’ Individual Compensation Detail - Federal and State
QuickForm
=1 General Information Name Donald Barmes
(£ Electronic Information
B amended Return St_'ee‘a"d'“s 2531 Potcer R
= Income and Deductions Gity. iixom
----- [ tncome State =
[ Gross Receipts from Instalment 3 . —
Zip code.
[ coGsjcoors _p 45523
[ Pass-Through Entity City, State, Zip (Caleulated) .o
1B schedule C Dividends Social Security Number. 786-54-1592
== Officers’ Compensation Title - -
[} Summary of Officers Comp ISr Vice President d
== Individual Officers Percent oftime devoted 10 bUSINESS.ees 100
D 'Lawrence Bames Percent of stock ownership. Comman zo
[ ' Donald Barnes
[)g ' David Sutton Preferred......... |15
Di * Jim Bryant Amount of compensation 2,025,000,
[ ' Debra Hunt Expense account allowance 4,000,
- Add new Officer ~al—
[+-£3 Deductions
[+~ Schedule H Limitation For PSC rInformation for Common State
[+/-(] Passive, Rental, and At-Risk|
[+~ Farm Income and Expense TelBphOone NUMBEL. ..o
- Lok Back Ink For Cantracts Employed in this position:  Fram (hire date) T
(] Look Back Ink Far Property
(£ Gains and Losses To (end ofterm.......... T~ Checkta print"Until successor
£ Taxes Check if Director r is elected and duly qualified"
£ Credits

Figure 4:1
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Chapter 4: Types of Organizer Importing
Group Importing

A second group screen is one in which target fields have multiple lines. The example in the following figure is on
the Schedule N Questions page of the 1120 Organizer.

T e T AT
disregarded as entities separate from their ownersunder
e SO oo o 31 [cves e coam |

Nurnber of Forms 8865 Atiached —

retum, did the corp own at east a 10% interest,
y .in (including an a o
Section 301.7701-20r 3017701-97 | =~ yes @ No ¢ Blank

[Socdswormn pacmersuap [rr-resesasz_[uoes uevrence pezmes Jooumm iz mm ol
[Svarcznan venmures Trosmraseer_[1oes [iavrence pames Toarars Toz/zons |
lotes [Aiizance copicar [os-szrassss |10 T Toaso/z Jows Iy

Foreign Parinership's Tax Year
Beginning Ending

Figure 4:2
Examples of group data in the federal section of the 1120 Organizer
« General Information > Corporation Owns 50% of Stock
« General Information > Owners of 50% or More of Stock
« Income and Deductions > Officers’ Compensation
+ Income and Deductions > Passive, Rental and At-Risk
« Gains and Losses > 4797 Asset Sales
« Gains and Losses > Contracts Section 1256 contract
« Information Returns > Form 851 Part Il Subsidiary corporations
« Foreign Information > Form 5471 Foreign corporations.

For importing into Organizer, there are two formats for group data: row and column formats. The two formats
differ by the arrangement of the group data in the import file.

THOMSON REUTERS
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Group Importing

Group Data in Row Format

Chapter 4: Types of Organizer Importing

The sample worksheet below shows officers’ compensation data in row format:

—
Microsoft Excel - officer_import. dif ‘._HE’E
File Edt Yew Insert Format Tools Data  Window Help Type aquestion forhelp v = & X
Ded SR - @ Z-4 @E 2 -0 B I U|ISSESE|® %, B EES-DA-
Ti9 - ~
& B C T i} el F T & [ A [ 07 [ 7T T ® [ L [ wm [ =
| 1 | OFFICERS OF ALPHA HOLDINGS, INC. u
2
| 3| Name Address City State Zip  SSN Title Pct Time Common Preferred Comp  Expense
| 4| 1 Lawrence Bames 7429 Sherwood Ct.  "West Bloomfied M| 48322 480-76-9852 President 100 E3 0 3100000 10000 —
| 5 2 Donald bames 2691 Potter Rd Wikom 48324 786-64-1592 | SRVP 100 20 16 2026000 4000
| 6 3 David Sutten 16590 Salern Ct Dtroit Ml 49326 445-87-9981 VP 80 20 15 2020000 5000
| 7 4 Jim Bryant 37717 Northfield Dr.  Livonia Ml 48308 852-16-4452 Treasurer a0 15 10 1088242 2000
| 8 5 Debra Hunt 2727 Hampshite Ave. Ann Arbor Ml 48330 446-75-8821 Secretary 100 10 20 1000870 500
9 -
W« v w]officer_import [« | ﬂJJ
Ready NUM £|
Figure 4:3

This format results in the various group member data elements being in columns. In this example, all officer
names are in the first column, street addresses are in the second column, and so on.

Group Data in Column Format

The sample worksheet below shows the same officers’ compensation data in the column format. Column
formatting means that the group member data is arranged in columns with various group member data

elements.

Microsoft Excel - officer_import. dif ‘._"Elm
File Edit ¥ew [Insert Format Tools Data  iindow  Help Type aquestion forhelp = 2 & X
=~ ] -0 - B I U SEEBE $ %, WM EE & -

P25 - 3
A [ B [ B [ D E I F I =
1] OFFICERS OF ALPHA HOLDINGS, INC.
2

EX 1 2 3 4 5

| 4 |Name Lawrence Barnes  Donald Barnes  David Sutton Jim Bryant Debra Hunt

| 5 |Address 7429 Sherwood Ct. 28371 Potter Rd 16590 Salem Ct. 37717 Nonhfield Dr. 2727 Hampehire Ave.

| 6 |City ‘West Bloomfied  Wixom Detroit Livonia Ann Arbor

| 7 |State il il il M Ml

| 8 |Zip 48322 48324 48326 48330

| 9 |SSN 480-78-9852 706-54-1592  445-87-5981 852-16-4452 446-75-8821

| 10 |Title President SRYP WP Treasurar Secratary

| 11 |Pct Time 100 100 a0 90 100

| 12 |Common 35 20 20 15 1a

| 13 |Preferred 40 15 15 10 20

| 14 |Comp 00000 2025000 2020000 1088242 1000870

| 15 |Expense 10000 4000 5000 2000 500
16 -
M 4wy officer_import / 14 _P”J
Ready NUM

THOMSON REUTERS
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Chapter 4: Types of Organizer Importing 15
Group Importing

DIF only processes data contained with the Excel 2003 boundary: 65,536 rows by 256 columns. In a single-tier
group data, row processing will allow 65,536 items with 256 details to be imported, but column processing will
limit it to 256 items with 65,536 details. Multi-tiered group data transfer quickly reduces the number of items and
details that can be processed since sub-tier information requires additional rows and columns. Therefore, Excel
row and column limitation should be considered when setting up a DIF transfer file.

Group Control Field

When you create a KAT file for group data that includes a navigational item, the field for the navigational item
must be mapped first. With depreciation detail associated with an activity (i.e., rental activity), you must map the
activity name of the rental property first. It must be the first field in the KAT file (Cell A1). DIF directs you to do
this with the dialog below when you begin the template setup.

Group Control Field Coordinates Required |z|

': Please define the DIF coordinates for the
2 appropriate Group Control Field
befare defining the DIF coordinates far the

Crganizer data field you selected

Figure 4:5

D/‘ The import process will only work (group align all data) if the navigational field is in Cell A1. As long

- as you properly map the navigational field first in Cell A1, the depreciation assets related to the
property as well as other imported data for this property will be group aligned. If you do not do this,
you will have trapped data. The data is imported into the locator files, but without the navigational
field being displayed in the navigation tree, you will never see it.

THOMSON REUTERS
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16 Chapter 4: Types of Organizer Importing

Non-Group Importing

NON-GROUP IMPORTING

Non-group importing is importing into individual, non-repeating fields. The illustration below (from the General
Information folder in the 1120 Organizer) contains only non-group data.

Organizer |Tax Forms | Company Information | ReturniEntity Type | Ingurance C-Comps |
[ QuickTrack
[ QuickForm ~Company Name, Address and EIN

@ General Information

B company Information Carporation name.......... . v |Lazson, Inc.

Return & Print Options Mame eont'd) ..o

D questions Nurmber and street 155 Central Blvd.
(3 Miscellaneous Information
B Preparer Information City pallas
[#-£] Tax Defaults 11T e
C3 Electronic Information ZIP Frrrra—
Aamended Return ——
(3 tncome and Deductions Federal EIN 5-12345676 O [ Federal EIN is"Anplied Far'
£ Gains and Losses [~ Change in address from previous year I™ rame Change
£ Taxes Carparation Company Mumber......... I—
£ Credits

Figure 4:6

MIXED GROUP AND NON GROUP IMPORTING

Mixed group and non-group importing means having group and non-group data in the same import file.

| D/‘ Row and column formats for group data cannot be used in the same import template.

MULTI-LEVEL GROUP IMPORTING

o Multi-Level Group Screen (page 16)

e Multi-Level Group Screen Importing (page 18)

Multi-Level Group Screen

Multi-level group screen is an area in the Organizer where there is a group screen nesting inside another group
screen. The screens are identified by the presence of:

Multi-row fields inside a group screen (first screen below) or

Nested blue snowflake inside a group screen (second screen below).

THOMSON REUTERS
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Chapter 4: Types of Organizer Importing
Multi-Level Group Importing

Two-Level Group Screen

Organizer | TacForms | Pass-Through Entity | Green Partnership ~|

] quckTrack Aty |e o |

QuidForm
) General Information 8 Netshorkberm caital gain loss).
ﬁ'm Information 82 Netlong-term capdal gain (

e A o 10 Netsection 1231 gain (loss)

) mcome: Net section 1231 gain

D :owm Net section 1231 gain (105) (ACE)

e b.-‘: The "“""' ﬁl‘n:m, 11 Ctherp foss)

= Green Partnership 11 Casualty gain {loss).
Pass-Through Entity 11 Section 1256 gain (loss) (Forn 6781, Partl)
% () Deprecistion 20 Amertastion

# Add e Pass-Theough Entity TIER 1 1
1B schedule C Dividands
+ (5 Officers” Companaation
+ [ Deductions TIER 2
+ () Schedule H Limkation for PSC
+ [ Passive, Rental, and At-Risk
+ [ Farm Income and Expense
+ () Look Bsck Int For Contracts LGS
* (£ Look Back Irk for Property
sins and |

Other Income Amount

Figure 4:7

Three-Level Group Screen

Organizse | Ta Forms | Sethiame |-iona | [FropertyRame | propenyt | Asset Terecig
Pans - Through Entity 1| | Cogenciation Detail |mwum|

asis iformation
A~ Serubonata Doscrigfon of svast Maedaton). Elecuiie hmp
) oetad Date placed insenice. [gor212009 i) [
Mote:
(g fn
Actumulated Curment Year
Cont ] L Dopreciaton Cotem
Reguiar. [ 10,000, |5 MACRS ] 3,200,
AT [Regeescres =] LA b
A sL I,5850.
Book [iore selecte: =]

Special Deps echation Aowance under IRC Sections 168(k) and 14000 and 11C

Spbtial Sapeaciabon allowance 0FCHDE  [Ma basis reduction (defaull =
I
# deid e Froperty Name TIER 2
% b e Set Bame. TIER 1 Comnend Yieas Deduction Overrides
D corstusces Foglar AT ACE Book

Figure 4:8
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Multi-Level Group Importing

Multi-Level Group Screen Importing

Multi-level group screen requires the DIF template to include mapping of the mandatory (interesting) fields of
each level. These fields are the factors that determine which group screens the sub-group detail should belong
to. A good example of multi-level group screen is the depreciation asset detail under passive activity (see the
following screen), where depreciation detail can be added for multiple passive activities.

Organizer | TaxForms | 7-74 Bank 4| ¥ Ge""l = Eiertzation J%I
T < = | Activity urniture
:gmﬂm F\unulmr‘ | | ve eage |
2 Depreciation and Amortizati Basic Wiformation
D Contributions Description of asse1 (Mandatory).. |p\"mw“ Refired Asget
£ Financial Institution Bad Debts Do placed in Sevce... ... [os7an7z004 Deate placed in senvice Frint onky .
I DIJ sy [EFemnrmem] Accumutated Cument Vear
&E :"”‘“"! o sk Cost Method Life Degreciation Deduction
1D Passive Loss Liitatioes Regular 10,000, [7vrWACRS =] 2,449,
=] m-ﬁmﬂ:ﬂﬂ ANT....... [IRS prescribe: =] 1,913,
ctrety ACE..... s 1,913,
5 Deprecition and Amortizatic Bock ... |None setectec |
b*:m pegrect Current Year Deduction Overtides
D5 Fueniture I_R'i‘""_ L SEE i
[ | [
# [0 Form 4562 bnformation
Special Depreciation Miowance uder IRC Sections 168(k) and 14000 and ITC
+ £ Farm Income and Expense F— - PP i -l
Figure 4:9

In this example, DIF transfer process requires mapping of the mandatory (interesting) fields for the passive
activity (first level) (next screen), Activity Number and Activity Name, and Asset Description for

depreciation (second level) (previous screen).

Organizer | TaxForms | T-74 Bank 4 | »

Passive Activity IAthy 1

- |

[0 et Operating Loss |
4 (2 Schedule H Limitation For PSC
- [ Passive, Rental, and At-Risk
D Passive Loss Limitations
# (23 At-Risk Limitations
= " Activity 1
[=| P=r Deprecistion and Amorkizatio
=) [P hsset Detal
E Columnar Depreci
g Furniture

Passive/Rental Act [ Income and Expense | Depreciation Adjustment

- Activity Information

S Add new Asset

Activity number (andatony)........... [ foor
Activity name (Mandatord)................ |“uviw 1

Location I

[ Fully disposed of during the current year

Figure 4:10

For row processing, the DIF file may be set up as in the next screen.

A | B | ¢ [D] E | F |
1 |Act number Act name | Description Date Regcost Hegmethod
2
3
4
=
Figure 4:11
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The DIF template can be set up using the point and click approach and for this example, the template will
include two additional coordinates as shown below.

Target Field Start Start End
DIF Cal | DIF Bow DIF FBowe
RMNT.MUMEBER
RMNT.MAME #
DFR.DESC ¥

DPR.COMPUTED...
DPR.REGCOST
B¢  DPRREGMETH

—_ a2
E

II"‘IDL—]U:II‘F-

Figure 4:12

Import file for the template in the previous figure has to be set up in a tiered format (next screen) for the asset
details to import into their associated passive activities (following screen).

Figure 4:13
s 3 T — s
E o il | state Deprectation |
Activity
= & Depreciation and Amortiza
= B Asset Detail - Basic Iformation
Descrigtion of asset Mandawon).. [racnatuze 11 Retired Asset
) Diate praced in serdce .. Fwouaonc Dt placed in sondce (Prind onby) .
8 s armen] Accumulated Cusrari Vear
‘_‘.‘“mm Cost Method Life Depreciation Deducson
% (£ Foem 4562 Information Regular 0oL [rvimacRs = [ 1,749,
Activity 20 AT (" mreserom =] | 1,500,
Deprecation and Amortiza s B [ 1,503.
B Asset Detail Baok.... [None setectac =] [
o Compont Yoar
s .m‘:i;‘ Ragular AMT ACE Book
@ Lwtopz3 I [ [
_Copier 24
Figure 4:14

1
2
3
4
5 20| Activity 20 Laptop 21 782004 10005 k5
B Copier 22 7E2004 10005 k45
i Laptop 23 FIFE2004 10007 | W5
a Copier 24 Fi82004 10003 | k5

i
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1040 has a four-level group screen to enter depletion depreciation detail for each business activity (Schedule
C). Before DIF import is possible, the mandatory fields under Business Information, Set Options, Property
Options, and the asset description have to be mapped properly.

3>

#-23 Consolidated 1099
=1+ Business Income
~@g_ SchC1
[IE] Business Information Basic
Bg ' office-in-Home

#1 £ Yehicle Expense Information Description of asset Mandatom)... [Conputer

Depl. Depreciation | 4562 Vehicle Mileage |

By columnar vehicls Expense Entry Date placed in senice [0s731/2007  Dateplaced in semice (Printonty. [~
# (20 Depreciation and Amartization
20 Gains and Losses AP TR Actumulated  CummentYear
# g General Business Expense
=) £ Depletion (5ch. C) Cost Method Life  Depreciaion  Dedustion
[) c set options Regular [ 10,000.  [5rMACRS ~| [ [ 1520,
= Property Information
?Di" 1 Prost | [R5 reserined (180% DB for v [ [ Lo
[ Praperty optians Special Depreciation Allowance under IRC Sections 168(k) and 1400L and ITC

-3 well Detail
1 5 Depreciation-Depletion Special depreciation allowance and ITC type........ |Mo basis reduction (Defaul) -

= @ Asset Detail BASIS [BUUCHAN e N
Bg ' computer
s Add new Asset
w3 4562 Information Current Year Deduction Ov
[ £ Sales of Business Property
% £ Instalment Sales REETED GLar

3 Add new Property

Other Detail
¥ B3 Credis
[ Sestion 178.. | No curent vearprior vear Secion 179 ( »|  AMT preference |Automatie for MACRS pr v
=g Schcz Currentyear override/Priar year Section 179. AmoHization code section 3
: Add new Business Name -
#-Clg Retrement Distributions Property Placed in Service
£ Lump Sum Distributions © Qualifed Zone New York Likerty Zone @ Mot applicable

%13 Rent and Royaky
'+ £ Yacation HomefOther Rental
4103 Depltian (5ch, EY camputing the fatal cost of section 178 expense property.

£ Schedule k-1

Note: if qualified zane or New York Liberly Zone is selected, we use 50% of this asset's costin

Figure 4:15

For row processing, the DIF import file may be set up as shown below.

A B o D E F G H J K L I ]
1 Fim
2 Location First asset must
3 Client Name be on row 8
4| Client Code
5 Asset Print Only Regular  Regular  Regular  Regular
6 Business# Business Mame Set#  SetName Prop#  PropName Number AssetDescr  Basis Date Basis DateCost  Method Life Accm Dep
7
8 1 Schedule C1 11 Set 11 111 Property 111 11 Asset 11 11172003 11000 M7 0 26632
9 12 Asset 12 1/2/2003 12000 M7 0 6801
10 13 Asset 13 1/3/2003 13000 M7 0 T367
11 14 Asset 14 1/4/2003 14000 M7 0 6783
12 16 Asset 16 1/6/2003 15000 M7 0 0
13 112 Property 112 16 Asset 16 1/6/2003 16000 M7 0 20071
1% 17 Asset 17 11712003 17000 M7 0 0
15 18 Asset 18 1/8/2003 18000 M7 0 55
16 19 Asset 19 1/9/2003 19000 M7 0 1537
7 20 Asset 20 1110/2003 20000 M7 0 0
16 21 Asset 21 1/11/2003 21000 M7 0 0
19 2 Schedule C2 215et 21 211 Property 211 201 Asset 201 20112004 201000 M7 0 26632
20 202 Asset 202 2/2/2004 202000 M7 0 6801
21 203 Asset 203 2/3(2004 203000 M7 0 7367
2 204 Asset 204 20412004 204000 M7 0 6753
2 205 Asset 205 2/5/2004 205000 M7 0 0
2 212 Property 212 206 Asset 206 2/6/2004 206000 M7 0 20021
2 207 Asset 207 20712004 207000 M7 0 0
2% 208 Asset 208 2/6/2004 208000 M7 0 55
21 209 Asset 209 2/9/2004 209000 M7 0 1537
2 210 Asset 210 2110/2004 210000 M7 0 0
29 211 Asset 211 2/11/2004 211000 M7 0 0

Figure 4:16
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Importing Organizer DIF Information with Existing DIF and KAT Files

1.

Organize data in Microsoft Excel.

Microsoft Excel - officer_import. dif B =]x]
Fle Edt View Insert Fomat ook Dats Mindow Help - -8 x
DEE SR <- &= -2 @B 2 -0 -BzyU B s %, 8 EH-2-4
T~ )
AT B I c I D [ETFT & [ H T T [T T R [T T [ ™M [
| 1] OFFICERS OF ALPHA HOLDINGS, INC. I
2
3 Name Address city State Zip SN Tile  PctTime Common Preferred Comp _ Expense
| 4| 1 Lawrence Bames 7420 Sherwood Ct.  West Bloomfied MI 48322 480-78.9852 President il 3 403100000 10000 —
| 5| 2Donaldbames 2391 Potter Rd Wixom MI 48324 786541500 |SRVP 100 il 15 2026000 4000
|6 | 3David Sution 16590 Salem Ct.  Detroit MI 48325 445879981 V.P. a0 il 15 2020000 5000
7| 4.Jim Bryant 37717 Northiield Dr. _ Livonia MI 48328 B52-16-4452 Treasurer o0 15 0 108E2 2000
5| 5 Debra Hunt 2727 Hampshire Ave. Ann Arbor M| 48330 446758821 Secretary o0 10 20 1000870 500
9 -
i« < > ih\afficer_import (Kl | JJJ
Ready M

Figure 4:17

Save the file in DIF format.

Navigate to the appropriate area of Organizer. The page into which the data will import and populate need
not be open during the import. Itis a good idea, however, to check to see if the data imports properly.

From the menu, select File > Import > From DIF file.

Import DIF E

— DIF Import File

I Browse... I

Enter the location and name of the DIF file to be imported.
Or click the Browse button to find the: DIF file.

— DIF Template File

Enter the location and name of the DIF template file to
be uged with the DIF import file specified abowve. Or
click the Browse button to find the template file.

Irpart or Claze

Irport |
Done |

— Template Maintenance

To create a new template or to modify an
exizting template. If the template specified
doeg not exist, you will be prompted to

create it .
Edit Template... |

Figure 4:18
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5. Browse to and open the DIF Template File.

C:ATemphofficer_import. dif

CATemphofficer_import. K.at

Edit Template. ..

Figure 4:19

6. Click Import.
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Components of Organizer Exporting

CHAPTER 5: EXPORTING FROM
ORGANIZER

COMPONENTS OF ORGANIZER EXPORTING

The three components of Organizer exporting are:
« Export DIF dialog box
o DIF Import File

o DIF Template File.

Export DIF

— DIF E=port File
|H:‘\Irn|:-ort\DIF‘\c-fficer comphoffoomp. dif Browsze... |

Enter the location and name of the DIF file to be exported.
Or click the Browse button to find the DIF file.

—DIF Template File
H:\ImpartsDIFafficer comphOffcomp. AT Browsze... I

Enter the location and name of the DIF template file to
be used with the DIF export file specified above. Or
click the Browse button ta find the template file.

— Template Maintenance———————————————— Expoart or Cloze
To create a new template or to modify an

existing template. If the template specified E t
does not exist. wou will be prompted to ﬂ

create it.
Edit Template... | Close |

Figure 5:1

EXPORTING DIF FILES FROM ORGANIZER

To export from Organizer, the steps of the DIF import process are reversed. A new DIF file is created
automatically during export. An existing KAT template must be used to direct data to the appropriate cells in the
spreadsheet.

THOMSON REUTERS
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Exporting DIF Files from Organizer

Exporting from Organizer may be appropriate when the data was input manually and needs to be reviewed in a
different format, stored separate from the 1120 application, or imported into another return. Another
circumstance might be if data was imported from a DIF file and some data was manually changed. In this case,
you might want to update the original DIF import file with the modified data.

Exporting Data from the Organizer
1. Todisplay the Export DIF dialog box, select File > Export > To DIF file.
2. Specify the target DIF Export File.

3. Specify the DIF Template File.

Export DIF ﬁ

- DIF Expart File

II::&Temp'\nfficer_import.dif Browsze. . |

Enter the location and name of the DIF file to be exported.
Or click the Browse buttan to find the DIF fils.

— DIF Template File

C:4 T emphofficer_import. K at

Enter the lacation and name of the DIF template file to
be uzed with the DIF export file specified abowve, Or
click the Browse buttan to find the template file.

-~ Template Maintenance | [ EsportorClose
To create a new template or bo modify an
exizting template. If the template zpecified T —
does not exist, wou will be prompted to &I

create it
Edit Template... I Daone |

Figure 5:2

4. Click Export.
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CHAPTER 6: FAQS

Can KAT Templates be re-used in different returns?

Yes. Once templates are created, they can be used for similar imports into the same return type.

Can | use multiple DIF Imports within one return?

Using two or more different imports will not accumulate or sum data in the same field(s) within Organizer. Each
import will overwrite the previous import. However, if each import populates a different area of Organizer (for
example, A&A property, A&A payroll), then multiple imports can be used.

Can | export using the same DIF import templates?

Yes. Create a blank file in Microsoft Excel and save it as DIF. From within the appropriate screen in Organizer
select File > Export > To DIF file and follow the same procedures as importing.

/‘ KAT Export templates can be created the same way that import templates are created to export
- Organizer data.

Why does my template not import into certain Organizer fields when they are already
mapped?

You may have a corrupt mapping coordinates. Try deleting and adding back the coordinates. If this step does
not resolve the issue, the template is corrupted. A new template has to be created.

Can |l use DIF import to append information?

No, DIF import only overwrites existing information. If you need to append data, export the information to a DIF
file, add the information to the export file, and then import back into the Organizer.

Does DIF import delete the excess information if the data i am importing is less than what is
in the Organizer?

No, DIF import does not delete the excess in the Organizer. You will need to delete the unwanted information
manually.

THOMSON REUTERS
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26 Chapter 6: FAQs

In Organizer under Depletion Set Options, if an asset is deleted from the depletion
depreciation and amortization area of a depletion property, or, if a property is deleted from
a depletion set, can i export the remaining property sets and their assets from depletion set
options with DIF?

No. Once any asset has been deleted from a Depletion Property, or any Depletion Property has been deleted
from a Depletion Set, DIF cannot export the Depletion Set anymore. To continue to use DIF to import or export
the Depletions Set, users will need to delete all the Depletion Properties and their assets in Organizer using the
appropriate delete options on the Federal Deactivation tab under General Information > Return and
Print Options.

Are there any pre-defined DIF and KAT Files that | may use?

Yes. Pre-defined DIF and KAT files are available for download on the Customer Center site. Once downloaded,
populate the files with information and perform the import. There is no KAT template to define!

Is there a way to delete information from a previous DIF import?

Yes, but you will need to delete the information individually and manually. There is no way to delete multiple
instances at one time.

Is there a way to delete amounts from a previous import?

Yes, edit your existing DIF file and replace the amounts with 0 (Blank does not work) and reimport the DIF file.

THOMSON REUTERS
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